
 

 

 

 
 
 
Cultural institutions, artists, creatives & communities  
 
Call for submissions 
 

 
 

 

Nottingham Light Night will be back for a fourteenth edition of this highly successful event on 

Friday 3rd and Saturday 4th February 2023.  The event aims to bring innovative, interactive 

and engaging installations, performances and activities to Nottingham city centre after dark 

and attracts around 25,000 people each evening and a social media reach of over 600,000. 

 

Nottingham Light Night is co-ordinated by Nottingham Events, Nottingham Business 

Improvement District (BID) and It’s In Nottingham, with potential for public funding from the 

National Lottery through Arts Council England following a recent award submission for the 

event. 

 

We are now inviting Nottingham cultural institutions, artists, creatives and community 

organisations to participate in the event. Groups and individuals can be involved either 

working independently, or as a part of a collective to present. 

 

You can participate in a number of ways: 

 

1. To submit a creative proposal for the ‘Lighting Up Listergate’ Nottingham Light Night 

Commission for 2023 

 

2. To present an event or installation in a venue  

 

3. To participate in our High Street businesses micro co-commissions pairing cultural 

partners, artists and creatives with High Street businesses 

 

4. To present an event or installation making use of city centre public realm 

 

Information on each of the above options is summarised below. 

 

1. Nottingham Light Night commission ‘Lighting Up Listergate’  

 

With the continued growth of online retail, post-pandemic many former retail areas have 

multiple vacant shop units and a declining footfall. With the demise and current semi-derelict 

monolith of the former Intu Broad Marsh shopping centre, the decline of Listergate over the 

past 5-years has been seen the street transform from a busy retail area, to a street full of 

empty former retail premises.  Whilst there are exciting regeneration plans in place, this 

creates a barrier between the city’s rejuvenated southern side of the city and its main 

transport hubs and the rest of the city centre. 

 



 

 

For just one weekend, Light Night 2023 hopes to rejuvenate the street with up to three artist 

led commissions.  We are inviting up to three creative proposals to take over former retail 

units, or the street outside into light-based installations. 

 

Nottingham Light Night has recently submitted a National Lottery Arts Council England grant 

to fund up to two commissions of £7,500 each. Whilst we await the outcome of this 

application, we are pleased to confirm that Nottingham Light Night will fund the third £7,500 

commission, ensuring that at least one commission will proceed, regardless of the outcome 

of our ACE application. 

 

Proposals should be conceived for placement in one of the following: 

 

 Inside selected vacant retail units on Listergate (between the intersection of 

Castlegate / Low Pavement and the former Broad Marsh shopping centre) or  

 Inside selected retail units on Carrington Street (between Canal Street and the 

former Collin Street) or 

 Public realm on Listergate or Carrington Street – either directly outside a vacant shop 

unit, or making use of the public realm streetscape (noting pedestrian and vehicle 

access requirements are to be maintained) or 

 The open-air walkway between Collin Street and Listergate which opened in 

September 2022 through the former Broad Marsh site. 

 

Projects may build on or present existing work, as such your proposal does not have to be 

new work. Selection and commissioning will be based on the quality of your idea and the 

ability to deliver within the timescales and budget. 

 

Your submission & next steps: 

Please submit no more than a 1000 word statement (or if you prefer a video submission) and 

a separate document either in excel or word which shows the breakdown of your proposed 

budget. Your submission should include: 

 

 The activity you intend to present? 

 Who is involved including biographies of key personnel and artists / creatives 

 Your preferred location for the work 

 Confirmation that the installation will be presented on both days of the event 

 Provide a draft budget breakdown for up to £7,500 to include all costs for artist fees, 

materials and production required to realise your project1. 

 Your budget you should include artist fees (based on fair pay rates stated by Artist 

Union England), workshop delivery fees, materials for the commission & workshops, 

transport costs and costs to cover any access needs. 

 Any access requirements? 

 How you will encourage participation in the project (through workshops or similar) 

with participants from either St.Anns, The Meadows or Dale wards. 

 

Please email your proposal to shambu.ramesh@nottinghamcity.gov.uk  marked ‘Light Night 

2023’ by Thursday 8th December. 

 

                                                           
1 Please do not budget for mains / generator power and distribution, crowd control barriers, event 

stewarding and overnight security which will be provided by our event-wide contractor. 
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The assessment of the submissions will be made by Nottingham Light Night which includes 

representatives from Nottingham City Council, Nottingham BID and a representative from 

Young Creatives Nottingham. 

 

We reserve the right to invite applicants to an interview before a final decision. At our 

discretion, after receiving proposals, we may not commission any work, or commission 

multiple proposals if work is of a high quality and within budget. We have the ambition that at 

least one of the three commissions will be awarded to an artist from an under re-represented 

background. 

 

One selected application will receive confirmation of the commission by Friday 9th 

December.  Subject to confirmation of Arts Council funding a further two commissions will 

be made by Friday 6th January 2023, should our award application be successful. 

 

Prior to any award a contract with agreed targets, outcomes and commission milestones will 

be agreed with the successful applicant.  Please note all general conditions below at the end 

of this document. 

 

2. Event or installation in a venue  

 

In the past there has been some fantastic Light Night work staged at a variety of Nottingham 

venues such as local churches, historic venues and beyond. In addition, many cultural 

partners with their own venues also regularly stage a Light Night installation or event 

including Nottingham Playhouse and Nottingham Contemporary. 

 

Hosting work in venues has several benefits from raising awareness of your venue, 

promoting other upcoming events to helping drive ancillary retail or food and beverage sales. 

If you already own or operate the venue, everything should be straightforward.  If you were 

seeking to host work in a third-party venue, you would need to obtain venue owner’s 

permission. 

 

For installations or events in venues, we are unfortunately unable to provide any value in 

kind support. 

 

Your submission & next steps: 

Please outline your proposal in an email (maximum 500 words) including but not limited to 

the following: 

 

 The activity you intend to stage? 

 Who is involved including biographies of key personnel and artists / creatives 

involved 

 The proposed venue for the activity? 

 Which day(s) you would like to participate? 

 

Please email your proposal to shambu.ramesh@nottinghamcity.gov.uk  marked ‘Light Night 

2023’ by Thursday 8th December. 

 

Following receipt of your proposal and acceptance as a Light Night 2023 installation or 

event, we will contact you with a link to an online form to complete your application.  This will 

enable you to upload your risk assessment and public liability insurance details, confirm any 

production or event management support that you require and provide marketing assets. 
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The deadline for submission of this information is Thursday 5th January 2023. Any 

submissions that arrive late may not be considered due to programme deadlines. 

 

3. High Street businesses micro co-commissions 

 

For our micro-commissions this year, we are seeking to pair High Street businesses with local 

creatives and artists to work together to present work either in-store, using your shop window 

space or utilising the space immediately outside retailers. 

 

The idea is simple, Nottingham Light Night will fund up to 10 micro-commissions with £250, 

and then each participating city centre retailer will then match this with another £250.  Artists 

and creatives can then use the £500 commission to cover costs and artist time. 

 

Nottingham BID members have been contacted about this opportunity.  The benefit to retailers 

in hosting a commission is to assist them in generating footfall and sales as well as social 

media awareness of their business.  If you have a retailer in mind you are welcome to contact 

them directly to see if they would be willing to participate or let us do the matchmaking for you. 

 

Your submission & next steps: 

Please outline your proposal in an email (maximum 500 words) including but not limited to 

the following: 

 

 The activity you intend to stage? 

 Who is involved including biographies of key personnel and artists / creatives 

 Whether you have a retailer that you would like to work with or whether you would 

like us to pair you up with one. 

 Any requirements from a participating retailer eg) space, mains power? 

 Which day(s) you would like to participate? 

 Provide a budget breakdown to include all costs for artist fees, materials and 

production required to realise your project. 

 

If you are interested in collaborating with a local retailer, please get in touch by Thursday 8th 

December by contacting amy@nottinghambid.com marked ‘Light Night 2023’. 

 

Following receipt of your proposal and acceptance as a Light Night 2023 installation or 

event, we will contact you with a link to an online form to complete your application.  This will 

enable you to upload your risk assessment and public liability insurance details, confirm any 

production or event management support that you require and provide marketing assets. 

 

The deadline for submission of this information is Thursday 5th January 2023. Any 

submissions that arrive late may not be considered due to programme deadlines. 

 

4. Event or installation in City Centre public realm  

 

If you would like to stage work in the public realm you can apply to make use a range of public 

spaces across the city including: 

 

Trinity Square  Sneinton Market Square Robin Hood statue 

Sussex Street  Station Street   King & Queen Street 

St Peter’s Square  Smithy Row (Primark)  
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Use of Council owned public realm venues is free of charge for Light Night artistic 

installations, and where required and available site services such as mains power, will also 

be provided without cost. 

 

Whilst we are unable to fund proposals, we are able to offer limited value-in-kind support to 

provide event stewarding and security and infrastructure support where available, helping to 

reduce costs of your participation in the event. Value in kind support will not support costs of 

the installation itself, artist fees or expenses incurred. 

 

Your submission & next steps: 

Please outline your proposal in an email (maximum 500 words) including but not limited to 

the following: 

 

 The activity you intend to stage? 

 Who is involved including biographies of key personnel and artists / creatives 

involved 

 Your preferred public realm venue(s) for the activity? 

 Which day(s) you would like to participate? 

 Any value-in-kind infrastructure or event management support that you anticipate 

requiring? 

 

Please email your proposal to shambu.ramesh@nottinghamcity.gov.uk  marked ‘Light Night 

2023’ by Thursday 8th December. 

 

Following receipt of your proposal and acceptance as a Light Night 2023 installation or 

event, we will contact you with a link to an online form to complete your application.  This will 

enable you to upload your risk assessment and public liability insurance details, confirm any 

production or event management support that you require and provide marketing assets. 

 

The deadline for submission of this information is Thursday 5th January 2023. Any 

submissions that arrive late may not be considered due to programme deadlines. 

 

General conditions for all Nottingham Light Night participants: 

 

Projects may present existing, build on previous or be brand new work. You can represent 

any theme you choose.  

 

Proposals may seek additional funding from other sources to realise this project, however 

you will be responsible for raising any additional funding required.  

 

Artists should consider the environmental impact of their submission and how they plan to 

ensure the work is being created in the most environmentally conscious way and reflect this 

in proposals. 

 

If you are planning to fund raise via street donations as a part of your installation, you will be 

responsible for seeking a permit for this activity. You should not fund raise to raise extra 

funds to meet the costs of your Light Night commission.   

 

Access to all commissions should be free of charge and be fully accessible for those with 

mobility issues. 
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We strongly encourage applications from those underrepresented in the arts including those 

from global majority backgrounds, low socio economic backgrounds, disabled and/or 

neurodivergent artists, women or artists who identify as LGBTQIA+ 

To participate you must have valid public liability insurance certificate to the value of £2m for 

the activity staged (£5m for Light Up Listergate proposals). If you do not have public liability 

insurance, please contact us for advice. 

 

All projects should also be able to submit a risk assessment for the activity staged. 

 

We will make every endeavour to accommodate preferences for the use of Council owned 

public realm, but this may not be possible in all instances.  

 

We will endeavour to accommodate requests for value-in-kind infrastructure and event 

management support, but we may have to limit or decline requests for support due to budget 

constraints.   

 

Presented work should take place on at least one of the two nights of the event (between 

17:00 – 22:00) except for the ‘Lighting Up Listergate’ commission, which should be staged 

on both nights. 

 

The decision on Light Night commissions by Nottingham Light Night is final and no 

correspondence will be entered into. You must agree to this in order to be eligible. 

 

For further information, or if you have access needs and want support with their application 

please contact us: 

 

Richard Buxton 

Event Manager – Civic and Community 

Nottingham Events 

richard.buxton@nottinghamcity.gov.uk 
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